Transact: eRefunds — Enrolling and Withdrawing

Students can now elect for refunds to be automatically deposited into their bank account, making
refunds a much easierand quicker process.

Throughout this document, you will be provided with detailed instructions on how to enroll for
electronic refunds as well as edit or withdrawal from the program.

**Ifyou have any questions about logging into either Self Service or Transact, please refer to the
documenttitled, Logging In and Viewing Important Account Information.

Step 1) Log into Self Service, Transact.

Step 2) Once logged in, select your profile tab located in the vertical menu of your Transact account.
Your profile tab is the tab titled “Your Name”
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Step 3) Under Direct deposit refunds, click “Sign up” across from eRefund
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Step 4) Review the agreementand check “I agree” and click “Continue.”
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* Any unauthorized use of the Service
* Any misuse (illegal or otherwise) of the
Service on your part

+ Any party, associated with the Account, so
requests

* The existence of conflicting claims to funds
in your Account

* Your breach of any of these Terms and
Conditions

Check the box below you agree to the TERMS
and CONDITIONS, enter your Student ID
number in the box as your e-signature and
print a copy of this document for your
records.
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Step 5) Select from the Bank account drop down. If you have no saved bank account information,
select “New Bank Account.”

Profile

Direct deposit refunds

Bank account
. [

Your bank account information

* Bank account
Select... v

New bank account



Step 6) Enter in all required information:

**Yourpersonalaccount numberand yourbank’s routing number can be found at the bottom of your
check (illustrated below) or this information can be provided to you fromyour bank.
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* Account holder name

Sam Headley

* Account type
. Checking

Savings
* Routing transit number (i)

121042882

* Bank account number (1)

123456789

* Confirm bank account number

123456789

Bank account nickname (i)

My bank account

Maximum 17 characters

Cancel Continue
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Step 7) Review all accountinformation and click “Complete” to finish enrollment
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Account holder name

Sam Headley

Account type
Checking

Routing transit number
121042882

Bank account number
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Bank
WELLS FARGO BAMNK NA, MINMEAPOLIS, MN

Cancel Complete



Editing or withdrawing your bank account information can be done at any time.

Step 1) Log into Self Service, Transact.
Step 2) Once logged in, select your profile tab located in the vertical menu of your Transact account.

Your profile tab is the tab titled “Your Name”
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Step 3) Under Direct deposit refunds, click the pencil or edit icon, illustrated below with the blue arrow
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Step 4) Whether updating or withdrawing from the eRefund process, select “Cancel direct

deposit refunds asillustrated below.
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**|f withdrawing, this will be the last step of your process.

**|f adding a new account, be sure that the old account has been deleted/withdrawn first. Afterthisis
completed, repeat steps above to add a new account.




